VALIANT

Welcome to the Valiant ESS Mobile App. This app affords you access to your information such as
pay statements, a view of your schedule and the ability to clock in and out of your shifts. This
information is available to you on demand, anytime and anywhere you have internet access on
your mobile device. This app is available via Apple’s App Store and the Android Google Play

Store.

In order to use this app, you must first have completed the Employee Self Registration process
fully. In addition, you must make sure that the Location Service on your phone is enabled.

After that is completed, you will follow the steps below to activate and start using the Valiant

ESS Mobile App on your smart phone.

1. Download and Enroll in the Mobile App

Open the Play Store on your mobile device and type
“Valiant ESS” in the Search bar and select the “Valiant
ESS Mobile” application from the list:
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Click the Install and Accept buttons to install the
application to your mobile device:
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VALIANT

Once the installation completes, open the
application and it will bring you to the Device
Activation screen, where you will need to enter
the email address and password associated
with your self-service account and press the
Activate button in order to activate the
application on your device:
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Activate Your Device

Enterprise m

Enter Username

Enter Password

Once activated you will then be brought to the
login screen:
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Remember me m

Enter Pin or Username

Enter Password
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VALIANT

Enter the PIN number you were provided or
the email address username associated with

your profile along with your password and
press the Sign-In button:
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Employee Self Service

Remember me m

12345

You will then be brought to the Main Menu of
the Self-Service app, once you press the “V”

button at the top left, you will be given a
number of options:

46% 4 1:41 PM

v K- VALIANT

VALIANT

Human Resources ¢ Payroll  Time & Labor Management

& : ;
= A4 VALIANT

[VALIANTSTAFF_DB] on [SQL10]

MICHAEL LANNING

ﬂ Home

& Pay Statements
B My Schedules

N> Sign Out
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2. My Schedules

Choosing the “My Schedules” option will
navigate into the Schedule portion of the
application, where pressing the highlighted
area shown below (if on the current scheduled
day) will bring up the respective punch options
for that day (if within the appropriate range):

=V VALIANT

My Schedules

MICHAEL LANNING

PS-PROFESSIONAL SERVICES OFFICE-OFFICE -
Tue, Oct4 110 CROSSWAYS PARK DRIVE

Schedule In Schedule Out
9:00 AM 6:00 PM =

PS-PROFESSIONAL SERVICES OFFICE-OFFICE -
Wed, Oct5 110 CROSSWAYS PARK DRIVE

Schedule In Schedule Out

9:00AM 6:00 PM =

PS-PROFESSIONAL SERVICES OFFICE-OFFICE -
Thu, Oct6 110 CROSSWAYS PARK DRIVE

Pressing in the above area on the current day
will show options similar to the following:

Menu

Punch In

More options

Cancel
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If you have already performed a previous
punch action, when you select your shift you
will instead be shown subsequent actions able
to be performed:

Menu

Meal Start

Punch Out

More options

Cancel

You can also choose the “More Options”
selection, which will bring up a different Menu

M
showing available punch actions: (v VALIANT

2:05 pm Tuesday, October 04

MICHAEL LANNING

PS-PROFESSIONAL SERVICES -
OFFICE-OFFICE - 110 CROSSWAYS
PARK DRIVE

Punchin Meal start  Meal end Punch out
2:04 PM - - -

m
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3. Pay Statements

From the Main Menu, choose the “Pay
Statements” option:
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[VALIANTSTAFF_DB] on [SQL10]

MICHAEL LANNING

You will be brought to the following screen

showing Payroll related data (if available):

Jun 07,2016

May 31,2016

May 24,2016

VALIANT
Statements
MICHAEL LANNING
Gross Hours
$926.25 45.00
Net Method |
$728.39 CHECK
Gross Hours
$926.25 45.00
Net Method
$728.39 CHECK
Gross Hours
$926.25 45.00
Net Method
$728.39 CHECK
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You can then select any of the respective check

dates to show the Payroll information in SLEE 4 R0 R
greater detail, including earnings and tax £y VALIANT
related information (the page is a scrollable i _ |
window): Details

MICHAEL LANNING

$728.39

Gross $926.25
Hours 45.00 I
Check Date June 07,2016
Earnings May 29 - Jun 04
REGULAR ($19.50 * 40.00) $780.00
OVERTIME (529.25 * 5.00) $146.25
Taxes
FEDERAL WITHHOLDING TAX $102.84
MEDICARE TAX §1131
View Statement
You can also press the “View Statement” __ i
button at the bottom of the page, which will — L

open up a viewable image of the respective ¢ VALIANT
check stub in non-negotiable form:
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