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VISION Archived Data


	Archive Weeks

1. Select “Archive Week” from the “Week” menu
2. Highlight the weeks in the left-side column you want to archive.

a) Select 1-2 weeks to start to estimate how long the archive will take. 

3. Click the right arrow to move weeks to the right-side column.

4. Click Archive

5. Archived Weeks are no longer available for viewing in the current schedule week list.
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	View Archived Weeks

1. Select “View Archived Week” from the “Tools” menu
2. Highlight the year you want to view and click OK.  

3. Archived Weeks are now visible in the schedule week list.  Note:  Current weeks are not visible

4. To redisplay the current weeks, repeat steps above and highlight “Current” 
5. Click OK
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	View Archived Data in Reports

If choosing a date range that includes archived weeks, it may be necessary to select the “Database Year” in the Report Filter options.
Note:  Valiant is in the process of updating all reports to eliminate this filter option.


	[image: image5.png]=151
=8

<[ =BT 2

[serfame peneenmareaDy | Al

T~ Monthly

[0a/01/2008

1/01/2

[ WEEKENDIY 1072572

NAME

Schedule

0913720
09/06/20
08/20/20

vi

o | Tmm (A rowpany.

ion Reports

‘Atiendance Verlization
Customer Analyss - Houly

Customer Analyss - Houtly [ctusl Date & G
Customer Anaysis - Hourly Actusl Date)
Customer Analyss - Houtly By Location
Customer Budget Report

Customer Summary

Customer Summary Bilable & Non Bilable DT
Customer Trend Anapsis Repart

Customer Trend Anslsis Feport (Group)
Daly Sign In Sheets B

Divison Visior/Vaul Analysis

Hous Trend Repart

Location Budget Repoit

Location Cash Entry

Py Voucher Check List

Pay/Bill Compaison to Contract Hours

+ [enmmarar

o<l | Stop Auto Refresh

Database year

@ Geketont

Tentesr [ [Taives ]

Trarivear

Cunent Year
2005
2006
2007
208

oK Cancel

Payrolvs Billng Analysis
Post Budget Report

Fiollng Revenue Report

UpLoad Check.

User License

User Pemission

‘Weekly Audit Report

‘Weekly Customer Budget Variance Summry

‘Weekly Hous Trend - Summaty

Dot

Date start [07/26/2008 |21

End [3B/0172009 (21~}

Today,
Today

Adustment

Database Ve
Department

Sot Headers
Sot Headers Order

T~ Select Printer

Active Status Al

Include.

Customer Stalus Al

ear Curent
Al

Name
Ascending

[ peion

Close.

Open

Management

Hous Trend Repart

Al

I Employess ] Employee His

Employes Find

77257208

Uncanfimed Contim

Schedh Tine

0 Actual Time

1253PM







Updated 8/6/2009 by dmj
1 of 1



[image: image6.png]