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I. Overview

This document provides printed examples of invoices based on available format options.

II. Invoice Format set at Customer Master:  Format Tab
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	Billing Option
	Drop-Down Choices

	Billing Cycle
	· WEEKLY

· BIWEEKLY1

· BIWEEKLY2
	· BIMONTHLY

· MONTHLY

· CALENDAR1, 2, 3, etc. (Cycles defined by client)

	Billing Detail
	SUMMARY (Shows hours & rates) 

              
Invoice Format:



By Post 

              

By Date 

              

By Employee 



By Employee Adj 



By Rate 

DETAIL (Shows hours, rates, & dates)



Invoice Format:



By Employee 



By Date 

ONE LINE SUMMARY (Shows hours only)



Invoice Format:



By Post 



By Location 



By Customer  

	Invoice Summary
	If selected, a separate One Line Summary invoice is created with the same invoice #.

	Consolidate Location
	If selected, combines data for all locations into one invoice.  Totals by post provided. 


1.1 SUMMARY by Post

[image: image4.png]110 Crossways Park Drive Customer 000
Woodbury, NY 11797

Bill Te:  CAPITALHEALTHCENTER Location HEALTH CENTERT

1 CENTRAL AVENUE
WASHINGTON, DC 12

Bill Te:  ANITAFIELDS

09272008 092112008-09.2772008 SECURITY 'DUE ON RECEIPT

SECURITY OFFICER - Total 1200 000 000 $13.0000 $1436.0000
0002 - HEALTH CENTERI - 1200 000 000 S1456.0000
SECURITY OFFICER

Grand Total == 1200 000 000

Sub Total 51

0

Notes Iavoice Dated 0710512008 i pazt . Sale: Tax S1as600

Totsl Due sLam.





1.2 SUMMARY by Date

[image: image5.png]VAI-IAM G

2008
110 Crossways Park Drive Customer 0002
Woodbury, NY 11797
Bil T CAPITAL HEALTH CENTE Location HEALTH CENTERT
1 CENTRAL AVENUE
WASHINGTON , DC 12345
Bil T ANTTAFIELDS
09272008 09212008.09:272008 SECURITY 201 'DUE ON RECEIPT
092172008 - ol 500 000 00 $13.0000 S1040000
092172008 - Toal 800 000 00 5130000 51040000
09222008 - Toal 800 000 00 $13.0000 51040000
09222008 - Toal 800 000 00 5130000 51040000
09232008 - Toal 800 000 00 $13.0000 51040000
09232008 - Toal 800 000 00 5130000 51040000
09242008 - Toal 800 000 00 $13.0000 51040000
09242008 - Toal 800 000 00 5130000 51040000
092572008 - Toal 800 000 000 $13.0000 51040000
092572008 - Toal 800 000 00 $13.0000 51040000
09262008 - Toal 800 000 00 $13.0000 51040000
09262008 - Toal 800 000 00 $13.0000 51040000
09272008 - Toal 800 000 00 5130000 51040000
09272008 - Toal 800 000 00 $13.0000 51040000
0002 - HEALTH CENTERT- 11200 000 00 $1426.0000
SECURITY OFFICER
Grand Total == 11200 000 00
Sub Toral $1456.00
Notes ‘voice Dated 070572008 i pastdue Sales Tax S145600
Total Due





1.3      SUMMARY by Employee

[image: image6.png]Tnvoice No:
110 Crossways Park Drive Customer
Woodbury, NY 11797

Bill To:  CAPITAL HEALTHCEN Location HEALTH CENTERT

1 CENTRAL AVENUE
WASHINGTON, DC

Bill Te:  ANITAFIELDS

09272008 092112008-09.2772008 SECURITY 'DUE ON RECEIPT

‘CARPENTER. LAURA -Toul 00 000 om0 $13.0000 5200000
‘GARCLA, MICEAEL - Totsl 1600 000 000 $13.0000 52080000
ARTIS, BRIAN - Tos 1600 00 00 $13.0000 52050000
'BOONE, JAMES - Total 4000 000 000 $13.0000 $5200000

0002 - HEALTH CENTERI - 1m0 000 000 $1,456.0000

SECURITY OFFICER

Grand Total == 1200 000 000

Sub Total S145600
et due Sale: Tax SLaz600

Nates: Invoice Dated 0710512008

Totsl Due





1.4 SUMMARY by Employee Adj

[image: image7.png]110 Crossways Park Drive Customer 0002
Woodbury, NY 11797

Bill Te:  CAPITAL

ALTH CENTER. Location HEALTE

ERI

1 CENTRAL AVENUE
WASHINGTON, DC 12;

BillTe:  ANITAFIELDS

0912112008-09,2772008. SECURITY 'DUE ON RECEIPT

ARTIS, BRIAN - T
REQUESTED AT ADDITIONAL

20000

SILLRATE
0002 - HEALTH CENTERI- NONE 00 000 000 s40000
CARPENTER LAURA - Totil 4000 000 om0 $13.0000 $5200000
ARTIS, BRIAN - Toss 1625 000 om0 $13.0000 2112500
BOONE, JAMES - Totsl. 4000 000 00 $13.0000 $5200000
0002 - HEALTH CENTERT 962 000 000 s128L3500

SECURITY OFFICER

Grand Total == 10028 000 000

Sub Total

e Sale: Tax pEets

Nates: Lovoics Ditad 071052008 i p

Totsl Due 126






1.5 SUMMARY by Rate (Consolidated)

[image: image8.png]VAI-IAM e 6

110 Crossways Park Drive Customer 0002
Woodbury, NY 11797

Bill Te:  CAPITAL

ALTH CEN

Location Consolidsted

1

NTRAL AVENUE
ASHINGTON, DC 12

Bill Te:  ANITAFIELDS

09272008 09212008.09

SECURITY 2401 'DUE ON RECEIPT

SECURITY OFFICER - Total 1200 000 000 $13.0000 $1436.0000
0002 - HEALTH CENTERI - 1200 000 000 S1456.0000
SECURITY OFFICER
FRONT DOOR - Totsl 4000 00 00 $11.0000 54400000
0002 - WOODBURY NURSING HOME w000 000 000 s440.0000
FRONT DOOK
FRONT GATE - Totsl 68.00 00 000 s15.7500 $26450000
0002 - WOODBURY NURSING HOME 165.00 000 000 526460000
FRONT GATE
Grand Total == 32000 000 000
Sub Total 484200
Nates: Iavoice Dated 0710512008 i pazt . Sales Tax s45.4200

Totsl Due P





1.6 DETAIL by Employee

[image: image9.png]VAI-IAM G

110 Crossways Park Drive Customer 0002
Woodbury, NY 11797

Bill To Location HEALTH CENTERT
RAL AVENUE
WASHINGTON, DC 12345
Bill Te:  ANITAFIELDS
09272008 092112008-09.2772008 SECURITY 2401 'DUE ON RECEIPT
05212008 07:00-15:00 ARTIS, BRIAN 500 000 om0 $13.0000 S104.0000
091212008 5.00-23:00 GARCIA, MIC 800 000 000 $13.0000 $1040000
09222008 07:00-15:00 B0ONE, TAME 800 000 00 $13.0000 S104.0000
09222008 5.00-23:00 CARPENTER, LAURA 800 000 000 $13.0000 $1040000
091232008 07:00-15:00 300N, TAMES 800 000 00 $13.0000 S104.0000
091232008 5.00-23:00 CARPENTER, LAURA 800 000 000 $13.0000 $1040000
091242008 07:00-15:00 B0ONE, TAME 800 000 00 $13.0000 S104.0000
091242008 5.00-23:00 CARPENTER, LAURA 800 000 00 $13.0000 S104.0000
0912572008 07:00-15:00 300NE, 743 800 000 00 $13.0000 S104.0000
0912572008 5.00-23:00 CARPENTER, LAURA 800 000 00 $13.0000 S104.0000
091262008 07:00-15:00 300N, TAMES 800 000 000 $13.0000 $1040000
091262008 5.00-23:00 CARPENTER, LAURA 800 000 00 $13.0000 S104.0000
091272008 07:00-15:00 ARTIS, BRIAN 800 000 000 $13.0000 $1040000
091272008 5.00-23:00 GARCIA, M: 800 000 00 $13.0000 S104.0000
0002 - HEALTH CENTERI- 1m0 o 000 $1,456.0000
SECURITY OFFICER
Grand Total 1200 00 000
Sub Total S145600
Nates: Iavoice Dated 0710512008 i pazt . Sale: Tax S1as600
Total Due sLa.






1.7 DETAIL by Date

[image: image10.png]110 Crossways Park Drive Customer 0002
Woodbury, NY 11797

Bill Te:  CAPITAL

THCENTER Location HEALTH CENTERT

1 CENTRAL AVENUE
WASHINGTON, DC 12345

Bill Te:  ANITAFIELDS

09272008 092112008-09.2772008 SECURITY 2401 'DUE ON RECEIPT
05212008 500 ARTIS, BRIAN 500 000 om0 $13.0000 S104.0000
091212008 300 GARCIA, MICHAZL 800 000 000 $13.0000 $1040000
09222008 5.00 BOONE, JAME 800 000 00 $13.0000 S104.0000
09222008 300 CARPENTER, LAURA 800 000 000 $13.0000 $1040000
2008 5.00 BOONE, T4 800 000 00 $13.0000 S104.0000
2008 300 CARPENTER, LAURA 800 000 00 $13.0000 S104.0000
091242008 5.00 BOONE, JAME 800 000 000 $13.0000 $1040000
091242008 300 CARPENTER, LAURA 800 000 00 $13.0000 S104.0000
0912572008 5.00 BOONE, T4 800 000 000 $13.0000 $1040000
0912572008 2300 CARPENTER, LAURA 800 000 00 $13.0000 S104.0000
091262008 5.00 BOONE, T4 800 000 000 $13.0000 $1040000
091262008 300 CARPENTER, LAURA 800 000 00 $13.0000 S104.0000
091272008 5.0 ARTIS, BRIAN 800 000 00 $13.0000 S104.0000
091272008 300 GARCIA, ) 800 000 000 $13.0000 $1040000

Grand Total == 1200 00 000
Sub Total S145600
Nates: Iavoice Dated 0710512008 i pazt . Sale: Tax S1as600
Total Due L4705





1.8 ONE LINE SUMMARY by Post (Consolidated)

[image: image11.png]Tnvoice No: 6
110 Crossways Park Drive Customer 0002
Woodbury, NY 11797

Bill Te:  CAPITAL

ALTH CENT:

Location Consolidsted

1 CENTRAL AVENUE
WASHINGTON, DC

Bill Te:  ANITAFIELDS

09272008 092112008-09.2772008 SECURITY 2401 'DUE ON RECEIPT

0002 - HEALTH CENTERI - SL456.000
SECURITY OFFICER
0002 - WOODBURY NURSING HOME w000 000 000 s440.0000
FRONT DOOR
0002 - WOODBURY NURSING HOME 168.00 000 000 526460000
FRONT GATE
Grand Total = 32000 000 000
Sub Total 484200
Notes Iavoice Ditad 07 et due Sale: Tax 454200

Totsl Due P





1.9 ONE LINE SUMMARY by Location (Consolidated)
[image: image12.png]VAI-IAM G

110 Crossways Park Drive Customer [
Woodbury, NY 11797

Bill Te:  CAPITAL

EALTH CENTE

Location Consolidsted

1 CENTRAL AVENUE
WASHINGTON, DC

Bill Te:  ANITAFIELDS

09272008 092112008-09.2772008 SECURITY 'DUE ON RECEIPT

0002 - HEALTH CENTER T B SL456.000

0002 - WOODBURY NURSING HOME $3.056.0000

Grand Total =~ 32000 000 000

Sub Total
stad 0710512008 i pict due Sale: Tax

Nates: Iavoice

Totsl Due





1.10 ONE LINE SUMMARY by Customer (Consolidated)

[image: image13.png]VALIANT

110 Crossways Park Drive
Woodbury, NY 11797

Bill Te:  CAPITALHEALTHCENTER

1 CENTRAL AVENUE
WASHINGTON, DC 12345

Bill Te:  ANITAFIELDS

09272008 092112008-09.2772008

‘CAPITAL HEALTH CENTER

Location

SECURITY

w0

Invoice Date:

Invoice No:

Customer

Consolidsted

September 27, 2008
3
0002

'DUE ON RECEIPT

iS00

Grand Total

32000

000

000

Nates: Iavoice Dated 0710512008 i pazt .

Sub Total
Sale: Tax

Totsl Due

484200
siza200

P





1.11 SUMMARY By Post (Invoice Summary - Consolidated)







2 invoices print with same invoice #

[image: image14.png]VALIANT

110 Crossways Park Drive
Woodbury, NY 11797

Bill Te:  CAPITAL HEALTH CEN

1

RAL AVENUE
ASHINGTON, DC 12

Bill Te:  ANITAFIELDS

09272008 2112008-09:2772008

0002 - HEALTH CENTER T

0002 - WOODBURY NURSING HOME

Invoice Summary

Location

SECURITY

Invoice Date:

Invoice No:

Customer

Consolidsted

September 27, 2008

'DUE ON RECEIPT

SL456.000

$3.056.0000

Grand Total

32000 000

000

Nates: Iavoice Dated 0710512008 i pazt .

Sub Total
Sale: Tax

Totsl Due

484200
siza200

P
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Tnvoice No:
110 Crossways Park Drive Customer 000
Woodbury, NY 11797

Bill Te:  CAPITAL HEALTH CENTE:

Location Consolidsted

1 CENTRAL AVENUE
WASHINGTON, DC 12

Bill Te:  ANITAFIELDS

09272008 092112008-09.2772008 SECURITY 'DUE ON RECEIPT

SECURITY OF: Toal $13.0000 $1436.0000
0002 - HEALTH CENTERI - 1200 000 000 S1456.0000
SECURITY OFFICER
FRONT DOOR - Totsl 4000 00 00 $11.0000 54400000
0002 - WOODBURY NURSING HOME w000 000 000 s440.0000
FRONT DOOK
FRONT GATE - Totsl 68.00 000 000 526460000
0002 - WOODBURY NURSING HOME 165.00 000 000 526460000
FRONT GATE
Grand Total == 32000 000 000
Sub Total 484200
Nates: Iavoice Dated 0710512008 i pazt . Sales Tax s45.4200

Totsl Due P






