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Invoice Reference Guide
This document provides an explanation of the information displayed on invoices generated from the Vision application and their corresponding setup areas.
[image: image2.png][image: image1.png]Invoice

|x &&= = || 1« 2 o2 > o= | =B

oo |

Invoice Date:  October 01, 2008
InvoiceNo: 63
110 Crossways Park Drive Customer 0002
Woadaury, NY 11797
CAPITAL HEALTH CENTER VIDODBURY NURSING HOME

1 CENTRAL AVENUE
WASHINGTON DC 12345
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	Ref #
	Invoice Item
	Vision Setup Area

	1 & 7
	Invoice Date
	Billing Menu:  Generate/Print Invoices (selected by user)

	2
	Invoice No
	Auto-generated

	3
	Customer (No)
	Manually assigned in the Customer Master 

	4 & 5
	Bill To
	Billing Address & Contact Name invoice goes to 
Customer Master:  Billing Address Tab
   or
Location Master:  Billing Info Tab

Note:  If there is any billing information in the Location Master: Billing Info Tab, it will override what is in the Customer Master: Billing Address Tab

	6
	Location
	Location Master:  Name

   or

Location Master:  Billing Info – B-Name

Note:  If there is a name in the B-Name field in the Location Master: Billing Info Tab, it will override the Location Master: Name field.

	8
	Invoice Period
	Billing Menu:  Generate/Print Invoices (selected based on cycle)

	9
	Services
	Location Master:  Billing Info Tab

	10
	PO No.
	Purchase Order #
Location Master:  Billing Info Tab

	11
	Term
	Payment terms
Location Master:  Billing Info Tab

	12
	Date of Service
	If Invoice Format is DETAIL, dates will print.

	13
	Tour/Security Officer
	Invoice information based on format selected in Customer Master

	14
	Notes
	Notes entered will appear on every invoice.
Customer Master:  Billing Address Tab 
Location Master:  Billing Tab (Valiant needs to activate if desired)

	15
	Sales Tax
	Location Master:  Location Tab
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